Optional Practical Training (OPT)

TUTORIAL

International Student Office

29 E Madison St,
Lower Level,
Chicago, IL 60602

(312) 658-5114
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http://www.tbiil.edu/opt

Optional Practical Training (OPT)
TUTORIAL

Please note that this tutorial is for instructional purposes only.

An OPT application to USCIS is your own personal application. You
alone are responsible for timely filing with full documentation,
understanding F-1 rules regarding OPT, and properly maintaining F-1
status.

Please review the entire tutorial and ask your DSO if you have
guestions.




OPT Tutorial Outline

 What is OPT, OPT Eligibility Requirements,
Application Process Overview

Completing TBI’s OPT I-20 Request Process
Choosing a Start Date & Scenarios
Checking your OPT I-20 for Accuracy

Preparing your OPT Request to USCIS

o Your G-1145 Form

The I-765

Your Photos

Paying the USCIS Fee
Completing the I-765 Form
Your OPT 1-20 Copy

Your Passport & Visa copies
Your 1-94 Record

Your Previous |-20 Copies
Your Previous EAD Card Copy
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Top 3 USCIS OPT Denial Reasons

Mailing your Application & Application
Deadlines

Receiving your |-797c¢ receipt notice
Tracking your USCIS case status

Requests for Evidence and
Rejections/Denials

Receiving your EAD Card

Maintaining Your F-1 Status, Reporting and
Employment Requirements

Travel Requirements
Completing OPT & Grace Period




What is OPT?

Optional Practical Training is an F-1 student employment benefit
that allows for off campus work authorization in a student’s major

field of study.

Students must be in full-time F-1 status for at least one academic
year.*
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* Some students who change visa status to
F-1 and who have been continuously
enrolled in a full-time degree program for
at least 1 academic year may qualify for
OPT prior to 1 year in F-1 status.




Pre-Completion OPT

For most students, Curricular Practical
Training (CPT) is a better option. It allows for
off-campus work authorization in your field
of study without using any of the 12 months
of OPT time. For a detailed description of
Curricular Practical Training, please contact
the International Student Advisor.

You do NOT need to have a job offer to apply for OPT. The
authorization is based on your program completion, not a
specific employer. See the OPT FAQ webpage for more

commonly asked questions.
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Are you eligible for OPT?

Post-Completion OPT

Have you been continuously in a valid
student status for one academic year?

At TBI, one academic year means full-time
enrollment (minimum 12 credits) for
consecutive three quarters:

Will you be completing your program of
study at TBU in the next 90 days?

The application for OPT cannot be submitted
more than 90 days before your program
completion date.




Are you eligible for OPT?
CPT Usage

* |f you have used 1 year or more of full-time Curricular Practical Training
(CPT), during your current degree level, then you do not qualify for OPT.

e Part-time CPT does not count towards OPT disqualification.

* Note that heavy CPT usage either part-time or full-time can cause your
OPT application to be subject to additional scrutiny. Be prepared to

provide evidence of all prior CPT I-20s, as well as the academic work
related to your CPT.




Types of Qualifying Employment

During your 12 month OPT period, OPT employment must be a minimum of 20
hours per week in a job that is directly related to your degree program. The
burden of proof is on the student to demonstrate the relationship. The types of
employment allowed during the initial 12-month period of OPT include:

e Paid employment * Self-employed business owner

* Multiple employers * Employment through an agency

* Work for hire (commonly referred to as * Unpaid / Volunteer employment
1099

Employment must be DIRECTLY RELATED to your Major field of study.

See the OPT Qualifying Employment webpage
for a detailed explanation of each category.
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Application Process Overview

1. Request an OPT I-20

The I-20 will be ready for pickup 3 business days after submitting the OPT request form and Post-
Completion Services Fee payment to TBI International Student Office.

2. Prepare and mail your application materials-APPLY EARLY!

Allow approximately 1 week to gather and organize the required documents. After USCIS has received your
application, allow approximately 3-5 months for processing. (The observed average processing is 90-120
days, but processing can take longer in some cases.) See current USCIS processing times for Form“l-765"” for
“Potomac Service Center” here: https://eqgov.uscis.qov/processing-times/

3. Receive the Employment Authorization Document (EAD)

There is nothing you can do about the USCIS
processing time, other than to apply as early
as possible and be honest with your
& G loyer ab ibl date!
TBI 2 employer about your possible start date! See

b for how to report a
' g case processing longer than the current
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https://egov.uscis.gov/processing-times/

Step 1:
Request your OPT 1-20
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Complete the OPT Request Form [pdf]:

Confirm your expected program completion date.

On Campus Employment-All current on-campus employment authorization MUST END
on or before your Program Completion Date. You can only begin work again, directly
related to your field of study, after your OPT EAD approved start date.

Get the required signature from your academic advisor.
Choose your OPT start date.

Pay/prepare your $100 Post-Completion Services Fee to TBI via credit/debit card, check,
or money order (no cash). Attach proof of payment to OPT Request form.

Credit/Debit Card: Pay online. Call the International Student Office at (312) 658-5114 to
pay. You must print your receipt/proof of payment and attach it to your OPT [-20
Request form.

Check or Money Order: Make check or money order payable to order of “Taylor
Business Institute" and write your Student ID Number in the notes/memo section;
attach your check or money order to the OPT I-20 Request form.

OPT Requests without proof of payment will not be accepted
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Step 1: Request your OPT 1-20
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Optional Practical (OPT) Training Request Form

gmpow%.

TBI O‘g
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To request an OPT 1-20, you must submit to TBI International Office:
+ This form completed and signed by you 2nd your Academic Advisor {original signature required).
# 3100 Post-Completion Services Fee: Attach payment receipt. Reguest form will not be accepted without proof of payment.

Taylor Business st

Vour mew OPT 20 will be ready for pick up 3 business days after submitting this form.
UISCIS must receive your complets OPT opplicotion within 30 doys of the new OFT -20 being issued.

Famiiy Mame: Given Mame:

TEl Student or SEVIS 1D: 1-20 Program End Date §

Email address you will use after graduation: Telephone:

Have you besn authorized for OPT inthepast? Do [ves-From § To

If you have baen authorized for OFT in the past, on which degree level was itbased? [ Associste’s [ Bachelors [ Masters O PhD.

Wtendoyauexpeum graduate? Are you cuently employed on campus?

Date: Oto O Yes- Until §

o *Start Date § End Date &
Requested OPT Authorization Dates:

*Start dabe must be within 60 days Mywru gram completion date
[m] rmmmaum:mmﬁemmnmﬂgﬂm . edu/opr-tutoriol pdf
! OPT appli and the equired for maintaining F-1 status during my period of OPT authorizotion as
stoted in this form, mmewrmmnarmdonme T8I OPT website: hrtp.//www.thifl edu/opt
! 1am solely i itting o proper & timely OPT ion and for maintaining my F-1 during OPT.
Student Signature Here: Date:
; Student's Major. [ Accounting Technician [ Criminal Justice and Security Administration

Academic

[0 Electronics Engineering Technology O Medical Billing and Coding Specialist

Is student registered in current term? [ Yes [0 Mo | Level of Study: [ Associate Degree

This saction must be

completed by the Dean. Whenis sludemememedm wmplﬂie aII degree

‘Wil the student have completed all coursework requirements:

requirements? Cluark for the degrae by the start date of OFT?  [ves @ Mo
Has the student met the criteria for graduation’ Oves Oro
Has the student met the elgibility criteria for OFT? Oves Oro
Minirmurm CGPA (2.0) requirements are met? Oves Qro

“ confirm that the information provided in this section is true and correct. | wouwld like to recommend that this student
e allowed to cbtain Optional Practical Training in arder to secure @ position in hissher field of study.”

Optionsl Comments :

Advisor's Name:
Department :
Signature: Telephona:

For TBI international Office use only ~ Pzymenttype: O Credit/Debit O Check/Monsy Order
Payment receipt attached: O Confirmed by

Request raviewed and by Date:

OPT Reguest Farm 04012020 Page 1



Step 1:Requestyour OPTI-20
Choose your OPT start & end date

* Your OPT start date is the date that your 12 months of work authorization begins. Optional Practical (OPT) Training Request Form 1l G"%%
* Your OPT start date must be within the 60-day grace period after the program T S S S v
completion date. e
* The end date will usually be 1 year from your start date (i.e. a July 2 start date R 2o
WI// have a.ju,y 1 end date.) Have you been suthorized for OPT inthe past?  [Me [ ves-From [ To §

If you have been authorized for OFT in the past, onwhich degree level was itbased? [ Associate's [ Bachelors [ Masters [0 PRD.

Whend o you expect to graduats?

 DON’T WAIT until you get a job offer to apply for OPT or select your dates. |2 e
Estimate when you would like to be available to work, and choose that start date. ——

Araymm.rmnﬂyarpluy@d n campus?
“fias - Uniil §

If you wait for an offer, you may not be able to apply for OPT in time. ﬁ%ﬂ%ﬂﬁ%@mmmmmwmwm
e it e
¢ On Campus Employment- All current on-campus employment MUST END on or e [ By ng:Mm
before your Program Completion Date. You can only begin work again, directly e B Bt B
related to your field of study, after your OPT EAD approved start date. e [ e BT R
Has the student met the eligibiity criteria for OPT? Oves Ono

* The requested start & end dates will be noted on page 2 of the new OPT I-20. e OB Bl

“I confirm that the informgtion prowided in this section is true and correct. | wouwld fike to recommend that this student

be allowed to obtain Optional Proctical Training in order to secure @ position in his/her field of study.”

NOTE: Once USCIS receives the OPT application, it is not possible to change the ok e
requested start and end dates. P

Department :
Signature: Telephone:

For TBI International Office use only ~ Payment type: [ Credit/Debit [ Check/Money Order
Payment receipt attached: O Confirmed by:
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Request reviewed and app by: Date:
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Obtain Academic Recommendation and
|
signature
Optional Practical (OPT) Training Request Form TBI

To request an OPT I-20, you must submit to TBI International Office: Taylor Business [nstinute
# This form completed and signed by you and your Academic Advizor |originzl signature reguirad). o
* 5100 Post-Completion Services Fee: Attach payment receipt. Request form will not be accepted without proof of payment.

iy,

val.Lu’-?‘\‘?

EMPOY,,

‘Your new OFT 20 will be ready for pick up 3 business days after submitting this form.

*Obtain the s Ig nature from the —

TBI Student or SBVIS ID: 1-20 Program End Date E
° Email address you will use after graduation: Teleghone:
Hzve you besn suthorized for OFT inthe past? [ Mo [ Yes-From § To B
C a e I I I I C e a n ° If you have been authorized for OFT in the past, onwhich degree level was itbased? [ Associate's [ Bachelors [ Masters [0 PRD.
When do you expect to graduate? Are you curently employed on campus?
Quarter: Date: One O ves-umil §
*Start Date End Date |

Requested OPT Autharization Dates:
*Start date misst be within 60 days of your program completion date

L] [ ]
. [r— Bl 1 hove flly read all siides in the OPT Tutorial: http:/# http=//www: thiil.edu/opt-tutoriol pdf
—— 1 understond OPT application procedures and the. flities required for mointaining F-1 stotus during my period of OPT authorization as
stated in this form, in the OPT Tutoriol ond on the TBI OPT website: http/fwww. thiil edu/opt
I 1 om solely e for itting o proper & timely OPT application and for maintoining my F-1 student status during OPT.
Student Signature Here: Date:

Student's Major: [ Accounting Technician [ Criminal Justice and Security Administration

[ ] [ ]
I e aSt ay O t e uarter“lW IC e .
i [ Etectronics Engineering Technology [0 Medical Billing and Coding Specialist
y Is student registered in curenttenr? [ ves [ Mo | Level of Study: [0 Associate Degree
This section must be
When is studgy o complete all degres Vill the student . plited all jrements
° completad by the Dezn. reque ‘ﬁw:u’:‘lf, Date: mrm:deg:e n\::: g wm
the student met the critaria for graduation? Oves Oro
Has Y student met the eigibiity criteria for OFT? Oves Oro
i jrements are met? Oves OMo

“I confirm that the information prowided in this section is true and correct. | wouwld fike to recommend that this student
be allowed to obtain Optional Proctical Training in order to secure @ position in his/her field of study.”

completed. —

Advisar's Mame:

Diepartment :

AN
Signature: | Telephone: /

For TBI International oﬂ?w‘wm—/
@$’( THR @] UO Payment receipt attsched: L] Confirmed by:

Request reviewed and app by: Date:

0PT Request Farm 04-01-2020 Pagel
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Step 1:Requestyour OPTI20
Program completion

TO q u a I ify fo r a O PT’ St u d e nts m u St : Optional Practical (OPT) Training Request Form g’gg%‘%

To request an OPT |-20, you must submit to TBI International Office: Taylor Business instinu e

# This form completed and signed by you and your Academic Advizor |originzl signature reguirad).
* 5100 Post-Completion Services Fee: Attach payment receipt. Requ!stfwmmﬂmtbemfeﬂmmmmafojpnymem.

* Have a final course requirement to be completed by T
the program completion date. = —

Email address you will use after graduation: Teleghone:
° ° ° Hzve you besn suthorized for OFT inthe past? [ Mo [ Yes-From § To B
. Be e n rOI Ied fu | I tl me d u rI n O r rece Ive Red u Ced If you have been authorized for OFT in the past, onwhich degree level was itbased? [ Associate's [ Bachelors [ Masters [0 PRD.
g Vihen do you expect to graduste? A you cumenty smployed on campus?
Quarter: Date: One O ves-umil §

Course Load approval from the International e, i i

] 1 hove fully read il sfides in the OFT Tutorial: htty J/M . edu/opt-tutoricl pdf

Student Office for final term. ﬁmm“mm;“%ww "

Student Signature Here: Date:

Student's Major: [ Accounting Technician [ Criminal Justice and Security Administration

e Use the end date of your final term as your program [ seemme st

Is student registered in curenttenr? [ ves [ Mo | Level of Study: [0 Associate Degree

.
When is student expectsd fo complete all degree Will the student have completed all coursework requirements:
‘ OI I I p | e | I O n d a | e come by the Dean. requirements? Quarter Date: for the degree by the start date of OFT?  [ves @ e
[ ]

Has the student met the criteria for graduation Oves Oro

Has the student met the eigibiity criteria for OFT? Oves Oro
Minimurm CGPA (2 0) requirements are met? Oes Oho

Note: If enrolled in your final semester, any on-campus T
employment or Curricular Practical Training is limited to 20 oo
hours per week. =

Signature: Telephone:

For TBI International Office use only ~ Payment type: [ Credit/Debit [ Check/Money Order
Payment receipt attached: O Confirmed by:
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Request reviewed and app by:
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Step 1:RequestyourOPTI-20
Program Completion & Employment

* Your I-20 will be shortened to reflect your Program Completion
date.

e ALL CURRENT EMPLOYMENT must STOP on or before your Program
Completion date- this includes on or off-campus employment.

* After your program Completion Date, you may only work during the
dates listed on your approved OPT EAD card. Working before or
after the EAD card dates is a serious violation of F-1 status.

* Think carefully about your employment needs when choosing your
OPT start date.




Check your OPT 1-20 for accuracy ., r.:

After receiving your OPT I-20, notify the DSO immediately if there e e
a re a ny e rro rs . 'L?_S_Imz.njgraﬁqn and Custom= Enforcement OMEB NO_ 1653-0038

SEVIS ID:

SURNAMEPRIMARY NAME GIVEN NAME

Class of Admission

Education Level i o F-1

COUNTRY OF BEIRTH COUNTEY OF CITIZENSHIF

|[DATE OF EIRTH ADMISSION NUMEBER

Program End Date—Program completion date will be updated to the romssue seasox r— MR

program completion date on the OPT request form. (I-20 will remain St e e —
valid through OPT authorization period on page 2 or the approved EAD oo arricus 70 coTacT tron ARRIVAL “emoor ot v AreROYALDATE
card dates) -

Irternational Studens Advisor 27 JANUERY 2002
PEROCEAM OF sTUDY

[EDUCATION LEVEL MAJOR 1 MATOR 2
EACEEIOR'S Chemistry, Gemezal 40.0501 Mone 00.0000

I ENGLISH PROFICTENCY 1
Requized Student is

Remember: All current on or off-campus employment authorization —
MUST END on or before your Program End Date. You can only begin e

FINANCIALS

work again, directly related to your field of study, after your OPT EAD e R e

EARILTEST ADMISSION DATE

3 0
Living Expenses 5 8,430 Funds From This School 3
Expenses of Dependents (1) 5 Family Suppest $ 20,851
approved start date. : Py e =
TOTAL 5 30,851 TOTAL 5 20,851
EMARKS

School Attestation—Make sure there is a DSO signature. Check the DATE
ISSUED—USCIS must receive your application within 30 days of this date.

SCHOOL ATTESTATION

[{ certify under penalty of pagjury that all mformation provided above was entersd before I signed this form and is trus and comrect. I awecared this form in the United
States after review and evaluation in the United States 'Iwmenr hes officials of the school of the staden’s application, transcripts, or other recards of courses taken

i3 . The school has determined that the above named shadent’s
qualifications meet all standards for admizsion to the school and the staden: will o Tue 3 am of shady as defined by 8 CFR 114 2(f)(f). Iam a
desiznated school official of the above ngmed school and am authorized to is is

DO Cmnaturp

X
SIGNATURE OF:

Student Attestation—You should sign & date I-20. Students 18 and over
do not need a parent’s signature.

/ /

STUDENT ATTESTATION

|l hawe read and agreed to comply with the terms and conditions of my admission and thos= of any extension of stay. I centify that all information provided on this form
\mﬁrsspeclﬁmﬂftcmeamﬂlsm&udmmmﬂ: 2 best of my knowledge. T centify that I seek to enter or ramain in the United States temperazily, and solely for the

full program of stady at the school named abowe. I also authorize the named school i rel=ase any mformation. Svm my Teconds needed by DHS

{ pursuing a
[pursuant o £ CFR Parent or guardian, and student, must sign if student is under 18_
T S tudent Signature L

[ . SIGNATURE OF: DATE
X
NAME OF PARENT OR GUARDIAN SICNATURE ADDRESS {city/state or province/country) DATE
2 O
. ICE Form I-20 (3/31/2018) Pazelof 3

O >
O
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StepliRequestyourOPTI-20
Check your OPT 1-20 for accuracy -20, Page 2

Department of Homeland Securily 1220, Certificate of Eligibility for Nanimmigrant Student Status
S a r a n e n a e S re q u e S e S a r 175 Immigration and Customs Enforcement OMB NO, 1653-0038

. . . SEVIS ID: N00123456789 (F=-1) NAME: chyi Wang
date may be adjusted in SEVIS if USCIS does EMILOYMENT AUTIIORIZATIONS
TYPE FULL/PAR LIV E STATUS STARL DALE ENDDATE
> B3T=CCY¥PLETION OFT FULL TIMZ REQUZET=D AE goNE 2Ol 12 CUNE 2018

. : |
not complete the processing of your OPT by s sam o s |
|
|

AUTHORIZED REDUCED COURSLE LOAD

the requested date. Apply as early as possible. i

CURRENT SESSLON DAL IS
|C’\'TR'R'F,T\1T SESSTONSTART DATE CIURRENT SESSTON END DATE
17 JAl 4. b

TRAVEL ENDORSEMIENT
This pane, swhen properly endarsed, may be nsed for re-entry of the smdent to attend the same schacl affer a temporary absencs from the United States. Fach
sement 1s valid oo ;

Designated School Official TITLE SICNATURE DATE ISSUED FLACE [SSUED

You will receive a new travel signature at the .
time you request your OPT [-20. =

Please note: USCIS must receive your /
application within 30 days of the DATE ISSUED

date on PAGE 1, not the travel signature date.
(The travel signature may be a later date.)
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Step 2:

Prepare & Mail Your
Application Materials




Step 2: Prepare and Mail the OPT Application
Required Documents for OPT Application

All documents should be printed or copied single-sided

L 2 U.S. Passport Photos (with name and 1-94 number written lightly in pencil on back of each), taken within the past 30 days.

(d USCIS Fee of $410. Check, Money Order, or Credit Card payment made payable to: “U.S. Department of Homeland Security.
”Write your SEVIS ID in the memo line.

L Form G-1145 to confirm receipt and obtain case number in advance of paper notification: http://www.uscis.gov/files/form/g-
1145.pdf

U Original form I-765: http://www.uscis.gov

L Copy of OPT |-20 (pages 1-3) issued by ISO within the past 30 days. Don’t forget to sign it!

U Copy of currently valid passport biographical page and F-1 visa stamp, if applicable.

O Copy of expired passport biographical page if you used that document to enter the U.S. most recently.

O Printout of electronic 1-94 record (https://i94.cbp.dhs.gov/194/) or copy of paper Form [-94 (both sides).

[ Copies of all previous CPT I-20s (from TBI and/or previous schools), if applicable.

1 Copies of all previous OPTI-20s and EAD card(s) (from TBI and/or previous schools), if applicable.

J SPECIAL CASES (RARE): If your TBI OPT I-20 shows less than 1 academic year (2 semesters) of enrollment
U Readmitted/Transfer students —1) Copies of |1-20s from previous Transfer schools and 2) DSO Transfer 1-20 Letter

L Change of Status students —1) Copy of Change of Status Approval Notice and?) Official TBI transcript and 3) DSO Change of
Status letter
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http://www.uscis.gov/files/form/g-1145.pdf
http://www.uscis.gov/files/form/g-1145.pdf
http://www.uscis.gov/
https://i94.cbp.dhs.gov/I94/

Step 2: Prepare and Mail the OPT Application
Gather the Required Documentation

Passport Photo Requirements

The photos required to use for the OPT application must meet the specifications of U.S. style passport photos.
To see a full description of these specifications, go to the U.S. Department of State website.

e Submit 2 identical color passport photos taken within 30 days of filing your application. The photos must
have a white to off-white background, be printed on thin paper with a glossy finish, and be unmounted and
unretouched. The passport-style photos must be 2” by 2”. You must remove your glasses and your head
must be bare unless you are wearing headwear as required by a religious order of which you are a member.

e Using pencil or felt tip (soft) pen, lightly print your name and I-94 number on the back of the photo. Do not

damage the photo surface by pressing hard while writing.

Professional Photography

USCIS has been examining passport photos more strictly. TBI recommends
students have their photos taken professionally. Recently, students have
been visiting the following locations to obtain their photos.
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Step 2: Prepare and Mail the OPT Application
Gather the Required Documentatlon

Check, Money Order, or Credit Card:

e S T S R
- Your Name Here 1936

. Your Street Address Here

Your City, State, Zip Code, Here MM/DD/YYYY
Your telephone number Here —
snise  U.S. Department of Homeland Security | ¢ 410.00

« USCIS Payment Methods: Check/Money Order or Credit Card Payment for $410.

* Check/Money Order should be made payable to "U.S. Department of Homeland E
Security" with SEVIS number in the memo line. Money orders can be purchased ‘é Four-hundred and ten dollars 00/100 pouns @ E

at banks, post office, and some local grocery stores. Make sure a name and

GUOOTRHE O S UL O G GO R Ve 3 O

address are printed on the check. If the address has changed, that is fine. Your SEVIS ID Number Your Ségnatune Fere
: . ©000000186¢  0ODDDOS29¢ 1000 5
* Do not use “temporary checks” often issued by the bank when opening a new e ST ST -

account. These checks have no name or address in the upper left hand corner. — UNITEDSTATES

> postat senvice . POSTAL MONE?PER?

Sorial Number St V-ﬂr.w Post Office Cents

0ooooooooo

* For Credit Card payment, submit form G-1450, authorized payment amount
$410. You may only use a credit card account with a U.S. billing address—no

lf":‘ Thls section will be completed by issuer of money order. |

foreign billing address is allowed. You can use cards with Visa, MasterCard, B us. Depa,tmemo,,a,::;,w“’ w
American Express, and Discover. B ——y R .
- USCIS Mailing Address ) h - |
« MOST OPT DENIALS ARE DUE TO BAD PAYMENTS! IF YOU USE A CHECK OR &= orr Appiication: Your sevis wnumber NI Your mailing sddress
CREDIT CARD MAKE SURE YOU MAINTAIN SUFFICIENT FUNDS IN THE ACCOUNT. ‘f‘c’,jj'da'a"' Tne | Ty unooooooooofmmmmumm
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https://www.uscis.gov/sites/default/files/files/form/g-1450.pdf

Step 2: Prepare and Mail the OPT Application
Gather the Required Documentation

Fo r m G - 1 14 5 e-Notification of Application/Petition Acceptance
g%’ Departinent dﬂumh‘ Secnntv UsC1s

(&) ke e Zmtus,
* Attach to the top of the OPT Application Packet —

Use this form to request an electronic notification (e-Notification) when U S. Citizenship and Inmnigration Services acoapts your

* Use this form to request text and email notification(s) E——————e |

regarding your application. Download the form at e

We will send the - Notficanon within 24 hours aSer we accept your appli will receive an e-myil and or

http://www.uscis.gov/files/form/g-1145.pdf R e e e e,

mciade any persomal information e-Notficator: does not Zrant any type of status or benefit: rather i is provaded 23 a convemence
10 Customers.

USCIS will also matl you a recsipt notice (I-797C), which you will receive wathan 10 days after your application has been accepead:
use this notice as proof of your pending appixcation or petion.

WARNING! N l

AUTHORITIES: The information requested on this form. and the associated evidence. is collectad under the nmizanon and
Natiomaliry Act. section 101, et sag.

USCIS will rarely contact you by phone regarding the status of your e B T R S S L ST i
OPT application. e D M e sl o gl i el g et
T S e AR AT A TN
If you receive a phone call from a person claiming to work for USCIS @%@%ﬁ?ﬁﬁ?ﬁ?ﬂ:g;?
or any other government agency, do not provide your personal R ]

An agency may Dot conduct or spensor an information colecrion and a person is not required o respond 10 a collacrion of information
umless it displays a currensly valid OMB control numsher Thgpubhcwbw&nﬁ:msmﬂmdmismdx

information to them. Note the person’s name, phone number, and S mmre o ponse ocising e e o ey o o ol s smimng e o St covma

US. Cinz and Im Services. R C jon Division, Office of Policy and Szasegy. 20 Mas

email address, and contact the DSO before responding. e A e TR, ST i

Ci this form and cBp it on top of the first page of your immagration form(s).
Applicant Petisoner Full Last Name Appicant Petitioner Full First Name AppBcant Petitoner Full Middle Name |

[E-naail Addvess Mobile Phone Number (Text Meassags)

@“ RO,
Q.
§/ TB l Fom= G133 022813 Pagelefl
o
3

I
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http://www.uscis.gov/files/form/g-1145.pdf

Gather the Required Documentation

Form I-765

Download the I-765 form from the USCIS web site and review the I-765 instructions found there. Important: Use
the most current version. It is best to download it just before mailing the application since USCIS updates it
frequently.

o2 Application For Employment Authorization USCIS
y Form I-765
2 Department of Homeland Security OMB No. 1615-0040 -_—
e U.S. Citizenship and Immigration Services Expires 05/31/2020 |P|rl 2, About You a ) | 13.b. Provide your Social Security number (SSN) (if known).
OwW tO Tl out rorm I- S ——— JiENERENEE
Fee Stamp “Action Block Your U.S. Mailing Address 14. Do you want the SSA to issuc you a Social Security card?

[ Authorization/Extension

Valid From ; ‘ (You must also answer “Yes” to Item Number 15.,
Sa. In Carc Of Name (if any) Consent for Disclosure, to receive a card.)
‘ [IYes [ |No

* Type or print legibly in in black ink. o D e I T o

to Part 2., Item Number 18.a. If you answered “Yes™ to

(;J::y — Se []Apt. []ste. [ ]FIn Item Number 14., you must also answer “Yes” to Item
st wegsaessanSwmber A ] saceron [ ] e

* Answer all questions fully and accurately. R e " e

for the purpose of assigning me an SSN and issuing me a

Social Security card. [Yes [INo

— 6. Is your current mailing address the same as your physical
To be cnmple'td hy an nmrney or J Select this box if Form G-28 | Attorney or Accredited Representative address? u Yes u No NOTE: If you answered *Yes” to Item Numbers

* If a question does not apply to you, type or print  |mwmimimii, |- 58" SIS, A e

aceredited representative (if any). provide your physical address below.

Father's Name

o N / A’I » START HERE - Type or print in black ink. ULS. Physical Address Provide your father's birth name.
[Part 1. Reason for Applying Other Names Used Ta SwNambe [ ton bomiae 1
and Name

R ) i . ; 16.b. Given Name
©am applyin o sl ony o ) Proide il e you v v . nlcin s, e Dw O ] emm

‘maiden name, and nicknames. If you need extra space to

* Print and complete ALL pages 1-7. If any pages S Pe————— ) m—

authorization document, or correction of my 28,

Provide your mother’s birth name.
2. Family Name 7. Sl.au:l:E Te ZlPCMcl:l
. . I . . . I | 0 I employment authorization document NOT DUE to (Last Name) | 17.a. rLamngI N:n';c \:'
USS. Citizenship and Immigration Services (USCIS) 2. Given Name ; ast Name;
are missing, your application will be rejected! = | e | E—

(First Name)

NOTE: ion) of an 2. Middie Name | | 8 Alien on Number (A-Number) (if any)
. . . authorization ':,m“'"l‘“;,lﬁi“c . ;jl sc]§ e ?“s not " A Your Country or Countries of Citizenship or
[ ) P t I I I d d R oot for Caedd Ervor i the Wh ‘cvcr‘: 3a Family Name | 9. USCIS Online Account Number (if any) ionali
- placement for Card Error in the What s the (Lot Namey 3
rint all pages single-siae g o o Fom 16 e 3. | - P —————
further details. (First Name) ‘you need extra space to complete this item, use the space
Le. [ Renewal of my permission to accept employment R 10, Gender [IMale [ JFemale  provided in Part 6, Additional Information.
3 . Middle Name | | i
(Attach a copy of your previous employment 1. Marital Status 18.a. Country
authorization document.) ta. Family Name | [| single [ | Mamicd [ | Divorced || Widowed [ |

(Last Name) Have you previously filed Form I-7657 18.b. Country

[Part2. Tnformation About You -b. g‘]‘;“ﬁ;’:‘c‘] [J¥es [INo [

Middle Name | . Ha_: v:hc S\_)cml S:\:unt:.a Administration (SSA) ever

Your Full Ieocal Name

Taylor Business Institute



Complete the Form I-765

Top Portion: leave this entire section
blank

PART 1. Reason for Applying, pg. 1

Check the “1.a.” box for “Initial
Permission to accept employment.”

Q%\Q’& G,
TBI

&
@)
o
=
y ¢

Taylor Business Institute

For
USCIS
Use
Only

D Authorization/Extension Fee Stamp Action Block

Valid From

Authorization/Extension
Valid Through

Alien Registration Number  A-

Remarks

To be completed by an attorney or D Select this box if Form G-28 | Attorney or Accredited Representative
Bnﬂl‘d 01‘ lmmlgl'atlﬂlll ﬁppﬂﬂlﬂ {'IA.)- is attached. USCIS Dnlll'lf Acconnt Number I:ifﬂl'l}’}
accredited representative (if any).

B S5TART HERE - Type or print in black ink.

Part 1. Reason for Applying
I wm wpplyving for (sclect only ane box)c

L. !l Instal permissson 1o accept employment.

Lb. | | Replacement of bost, stolen, or damaged employment
authorization document, or commection of my

employvment suthonzamon document NOT DUE 1o
U5 Citizership and Innvigration Services (USCIS)
CITON

NOTE: Replacement (comection) of an employmeent
authorizabion document due o USCIS ermor does mot

require a new Form 1:765 and filing fee. Refer o
Keplacement for Card Errer in the What is the

Filimg Fee sectiom of the Form =765 Irstructsons for
further details.

Renewal of my permisson o accept employment.
(Attach a copy of your previous employment
authormizabion document. )




Complete the Form I-765

PART 2. Information About You, pg. 1
#1.a.-1.c. Name

Your entire family name should be in CAPITAL letters. Use upper and lower case for the
first name. Please write your name exactly as it appears in the Surname/Family Name and
Given Name fields on your I-20. Note your I-20 DOES NOT use the Middle Name field!

Department of Homeland Seeurity [-20, Certificate of Eligibility for Monimmigrant Student Status
LS. Immigration and Customs Enforcement ORE MO, 1653-0038

SEVISID: N0004705512

—
GIVEN NAaME
Johm

W, PASSPORT NAME
John Doe-Smith
AMUNTRY OF BURTH COUNTRY OF CITIEENSHIF _—
UHITED HINGDOM UHITED HINSGDOM

#2.a.-4.c. Other Names Used

Enter your previous names, including nicknames you have used in official records or
documentation. If your I-20 Preferred Name is different then the names you wrote for #1,
include that here. If none, write “N/A”

CLASS

{ THROy,
& Gx,

¢ TBI
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Part 2. Information About You

Your Full Legal Name

lL.a.

L.b.

l.c.

Family Name
(Last Name)

Given Name
(First Name)

Middle Name

FAMILY NAME

First Name

N/A

(ther Names Used

Provide all other mames you have ever used, mcluding aliases,
maiden name. and nickmames. If you need extra space to
complete thes section, use the space provided i Part 6.
Additional Information.

e

Lh.

L.

Family Name

N/A

(Last Name)

CGiven Name
(First Name)

N/A

Middle Name

N/A

Family Name
(Last Name)

N/A

. Grven Name

(First Name)

N/A

.. Middle Name

N/A

da

d.h.

Family Name
(Last Name)

N/A

Civen Name
(First Name)

N/A

Middle Name

N/A




Step 2: Prepare and Mail the OPT Application
complete ‘the Form I.765 Part 2. Information About You (continued)

PART 2. Information About You, pg. 2 Your U.S. Mailing Address

U.S. Mailing Address 5.a. In Care Of Name (if any)
Oski Bear (or N/A if this is your address)

This is where you would like the Receipt Notice and the EAD card to be mailed.

This is very important! S.b. Street Number [ 123 College Ave
The address should be valid for at least 3-5 months, the length of time it will take s.e X]Apt. [ |ste. [ |Fin 8

to process the application. If you have plans to move during this time, use a
reliable friend or family member’s address to receive the EAD (indicate this in

#5.a.) It is also possible to use a P.O. Box for mailing addresses. S.e. State CA|:| 5L ZIPCode| 94720
P ZIP C

6. s your current mailing address the same as your physical

5d. Cityor Town |Berkeley

#5.a. If the mailing address belongs to someone other than yourself, put their full

name (First Name Last Name) here. This person MUST be listed as a resident of address? “lyes [XNo =1
the address with the U.S. Postal Service. If this is your address, write “N/A.” If no, complete 7.a-7.d 1

. . . . . NOTE: If you answered “No" to Item Number 6., |
#5.b-5.e Write a valid mailing address in the U.S. It may be a residence, provide your physical address below. :
commercial address, or PO Box. You may not use TBl’s address. I

44 =u ou on 2m om = =m of

#6 If you listed a mailing address that is NOT your current physical living address, U.S. Physical Address
select “No” and complete #7.a-7.e. with your current physical address. If “Yes,” 7.a. Street Number

write “N/A” in #7.a-7.e. Physical address should reflect where you actually live. and Name
7b. [x] Apt. [|Ste. []F. 45A

987 Example Street

¢ ROy
N2 % 7.c. CityorTown |Qakland

Q.

&

§ TBI 7.d. State CA|:| 7.e. ZIP Code 94604
=

wl

I
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Step 2: Prepare and Mail the OPT Application
Complete the Form I-765

PART 2, pg. 2, continued...

Other Information Other Information

#8 F-1 students do not have an A-Number, leave this blank. 8.  Alicn Registration Number (A-Number) (if any)
» A-| Leave blank

#9 F-1 students do not have a USCIS Online Account Number,

leave this blank. 9. USCIS Online Account Number (if any)
#10-11 The responses to these questions should be P | Leave blank
straightforward. Please complete them accurately.
10. Gender | |Male | |Female
#12
Check “No” if you have never applied for an EAD. 11. Mantal Status
Check “Yes” if you have previously applied for an EAD. You will |x| Single | |Married | |Divorced | | Widowed

need to provide copies of your previous EADs.

12. Have you previously filed Form 1-7657
Note on 12: This question does not apply to previous on Ix|Yes [ |No
campus employment or CPT.

If yes, you will need to provide copy(s)
R W THROUO& of your previous EAD(s)

<
Q& ©
£ TBI %
o
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W
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13.b. Provide your Social Security number (SSN) (if known).

Complete the Form 1-765 »1234567809

14. Do you want the SSA to issuc you a Social Securnity card?

PART 2, Pg. 2, continued... (You must also answer “Yes” to Item Number 15.,
Consent for Disclosure, to receive a card.) If no, skip to 18
#13.a.-17.b. Social Security Number (SSN) If yes, complete 15-17.b [ |Yes [ |No

NOTE: If you answered “No” to Item Number 14., skip
to Part 2., Item Number 18.a. If you answered “Yes™ to

#13.a. Check “Yes” if you have been issued an SSN and enter your SSN

with one letter in each box. Item Number 14.. you must also answer “Yes" to Item
Number 15,

#13.b. Skip this if you don’t already have an SSN. 15. Consent for Disclosure: I authorize disclosure of
information from this application to the SSA as required

#14. Check “Yes” if you want a new or replacement SSN card and for the purpose of assigning me an SSN and ssuing me a
Social Security card. ¥lYes [No

complete.

NOTE: If you answered “Yes” to Item Numbers

#15-17.b. Check “No” if you do not want a new or replacement SS card. 14. - 15., provide the information requested in Item
Numbers 16.a. - 17.b.

13.a. Has the Social Security Administration (SSA) ever
officially issued a Social Security card to you?

If yes, complete 13.b. X Yes [ _|No

Father's Name

Provide your father's birth name.

If no, skip to 14 16.a. Family Name | EAMILY NAME
NOTE: If you answered “No™ to Item Number 13.a., (s, TNm)
skip to Item Number 14. If you answered “Yes” to Item 16.b. Given Name | oot Name
Number 13.a., provide the information requested in Item (First Namc)
Number 13.b. Mother's Name

N THRO Ug Provide your mother’s birth name.

% )
N\ 17.a. Family Name
ég" TBI Chah Nind) FAMILY NAME
7.b. Given N -
W

Taylor Business Institute



Complete the Form I-765

PART 2, pg. 2-3, continued...

The responses to these questions are straightforward. Please
complete them accurately.

#18 Countries of Citizenship, pg2

List all as applicable (use Part 6 of the I-765 if needed) or write
“N/A” in 18.b. if you do not have multiple citizenships.

#19-20 Place of Birth, pg3

List the name of the country as it was named when you were born,
even if it’s name has changed

Make sure your Date of Birth is in the correct format of MONTH -
DAY -YEAR. (01/31/1998 not 31/01/1998)

Q%\?’ﬁ G,
TBI

&
@)
o
=
y ¢

Taylor Business Institute

Your Country or Countries of Citizenship or
Nationality

List all countries where you are currently a citizen or national.
If you need extra space to complete this item, use the space
provided in Part 6. Additional Information.

18.a. Country
Australia

18.b. Country
N/A

Place of Birth

List the city/town/village, state/province, and country where
you were born.

19.a. City/Town/Village of Birth
Brisbane

19.b. State/Province of Birth
Queensland

19.c. Country of Birth
Australia

20. Date of Birth (mm/dd/yyyy) 01/31/1998




Complete the Form 1-765

PART 2, pg. 3, continued...
Information About Your Last Arrival
#21.a. 1-94 Number

Use your current 1-94 number. e number found on the electronic I1-94 record or on
the top left corner of the paper Form 1-94 card (see example). I-94 numbers issued prior to
May 2019 are 11 characters long and contain only numbers. Example: 01234567890. 1-94
numbers starting in May 2019 have a format of 9 numbers, followed by a letter, then another
number. Example: 012345678A1.

#21.b.-e. Passport Information

Enter the information directly from your passport. This passport should match the country on
your 1-20.

In cases where you entered the US on a passport that is now expired, enter the number of your
expired passport. (You will provide information on the new passport on pg. 7 of the
application.)

#21.c. Travel Document
Write “None” here.

@“ THROU@&
Q.
£ TBI
o
=
w
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ms and Border Protection

Most Recent 194

Admisaion (1-84) Record N 0123456781A
Most Recent Date of Entry: 2017 March
Class of Admission : F1
Admit Untll Date : DIS
Detalls proviced on the I-34 Information form:
LastSumams
Flrst (Givan) Name
'MﬁM
coumydum

»M‘mnm 3, DS 2egan aLnorreseg the eevvasior procews Ar o) mw"«wm*
e LS i 02 lasge Form 434 A recond
mmmm.wmam:—lmum

1 3 empiayer, bacal, stee or feceral agency reqaees
rarIber 2lceg WIS mTy B2EISINM MIGUTEE daTUTETIE T83e aied by that aTElayer Of agency

> ot vam-mﬁmmmmﬁpu_lwwmw
34 rurvber.

Information About Your Last Arrival in the
United States

21.a. Form 1-94 Amval-Departure Record Number (if any)
>10/1;23/14/5/6/ 78/1A

21.b. Passport Number of Your Most Recently Issued Passport

YGOO0S54R

21.c. Travel Document Number (if any)

None

21.d. Country That Issued Your Passport or Travel Document

Australia

21.e. Expiration Date for Passport or Travel Document

(mm/dd/yyyy) 11/01/2022



https://i94.cbp.dhs.gov/I94/#/recent-search

Complete the Form 1-765

PART 2, pg. 3, continued...
#22 Date of Last Entry into the U.S.

Your most recent entry date can be found on your passport admission stamp,
electronic 1-94 record, or paper 1-94 card.

#23 Place of Last Arrival into the U.S.

Name of the Port of Entry city from your most recent entry. This information can be
found on your passport admission stamp, travel history section of your electronic [-94
record, or paper 1-94 card (usually as a code, i.e. “SFR” for San Francisco). If you drove
across the border, write the name of the city where entered the U.S.

#24 Immigration Status at Last Entry

Status in which you entered the U.S. If you entered with an 1-20 as a student, write
“F-1 Student.”

#25 Current Immigration Status

Current status should be “F-1 student.” If not, talk to a DSO, and this status should be
reflected in your current 1-94.

THRO
N Yoy,
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#26 SEVIS ID

Your SEVIS ID appears on the top left side of
your |-20 and starts with Noo...

22.

23.

24.

26.

Date of Your Last Arrival Into the United States, On or
About (mm/dd/yyyy) 12/19/2017

Place of Your Last Arrival Into the United States

SFR

Immigration Status at Your Last Arrival (for example,
B-2 wvisitor, F-1 student, or no status)

F-1 Student

Your Current Immigration Status or Category (for example,
B-2 visitor, F-1 student, parolee, deferred action, or no
status or category)

F-1 Student

Student and Exchange Visitor Information System
(SEVIS) Number (if any)
» N-| 0023104289




Complete the Form 1-765

PART 2, pg. 3, continued...
#27 Eligibility Category
Use the code (c) (3) (B) for eligibility category Post-Completion OPT. DO NOT USE a different

code!

Information About Your Eligibility Category

27.

Eligibility Category. Refer to the Whoe May File Form
I-765 section of the Form [-765 Instructions to determine

the appropnate ehigibility category for this application.

Enter the appropriate letter and number for your eligibility

category below (for example, (a)(8). (c)(17)(11)).

(( ¢ P33 P

B

#28-31.b. Other Eligibility Categories

Write “N/A” in these fields. N/A means not applicable. These questions are NOT applicable to
applying for your 12-month Post Completion OPT. #28 is for STEM OPT Extension applicants
only. Remember-you are applying NOW for your 12-Month Post-completion OPT, NOT the
STEM OPT Extension.

W THROU@,&
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28

2H.a.

28.b.

28.c.

29,

30.

3l.a.

(cHINC)STEM OPT Eligibility Category. If vou
cntered the chigibility category (ep{(3WC) in liem Number
27.. provide the information requested in Item Numbers
28.a - 28.c.

Decgrec | N:,J'IA |
Employer's Mame as Listed in E-Verify

| nsa |

Employer's E-Verify Company ldentification Number or a
Walid E-Verify Client Company Identification Mumber

L_N/A I
(c)(26) Eligibility Category. If you entered the eligibility
catcgory (CM2Z0) in Item Number 27., provide the receipt
number of your H-1B spouse’s most recent Form 1-797
Motice for Form 1-129, Petition for a Nonimmigrant
Worker.

» [ N/A |

{c)W8) Eligibility Category. If vou entered the eligibility
category (cWB)in Itemn Mumber 27.. have vou EVER
been arrested for and'or convicted of any cnme?

LedVE bk
MNOTE: If vou answered “Yes" to Iterm Number 30..
refer to Special Filing Instructions for Those With
Pending Asviom Applications (c)(8) in the Required
Documentation scction of the Form [-765 Instructions
for mformation about providing court dispositions.

(e)35) and (c)3I6) Eligibility Category. [f you entered
the chigibility category (¢)(35) in Item Number 27., please
provide the receipt number of vour Form [-797 MNotice for
Form 1-140, Immigrant Petition for Alien Worker. If you
entered the eligibility category (c)(36) in Item Number
27., please provide the receipt number of your spouse’s or
parent’s Form [-797 Motice for Form [-140.

| nA |

. If you entered the eligibility category (e} 35) or (c)(36) in

Item Number 27., have you EVER been amested for

and'or convicted of any crime? ll'_eéf‘!:% bgﬁlﬁk

NOTE: If vouanswered “Yes™ to Item Number 31.b.,
refer to Employment-Based Nonimmigrant Categories,
Items 8. - 9., in the Who May File Form I-T65 scction
of the Form 1-765 Instructions for information about
providing court dispositions.



Complete the Form I-765

PART 3. Applicant’s Statement, pg. 4

#1.a. Select 1.a. to indicate that you have
read and understood the questions.

#3-6 Provide your information as
requested

@ﬁﬁﬁTHROUQ&
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Part 3.

Information, Declaration, Certification, and
Signature

Applicant's Statement, Contact

NOTE: Read the Penalties section of the Form 1-765
Instructions before completing this section. You must file
Form 1-765 while in the United Suates.

Applicant’s Statement

NOTE: Seclect the box for either Item Number 1.a. or LLb. If
applicable, select the box for Item Number 2.

La. [X]

ib. [

2 O

I can read and understand English, and I have read
and understand every question and instruction on this
application and my answer to every question.

The interpreter named in Part 4. read to me every
question and instruction on this application and my
answer 10 every question in

| Leave blank J.
a language in which I am fluent, and I understood
everything.

At my request, the preparer named in Part S.,

| Leave blank ].
prepared this application for me based only upon
information I provided or authorized.

Applicant's Contact Information
= 5 Applicant’s Daytime Telephone Number

11234567890 |
- Applicant's Mobile Telephone Number (if any)

| 1234567890 |
S. Applicant's Email Address (1f any)

I oskibearO67@gmail.com ]
6. | Select this box if you are a Salvadoran or Guatemalan

national eligible for benefits under the ABC
settlement agreement.




Step 2: Prepare and Mail the OPT Application
CO m p I Ete t h (= FO rm I '7 65 Applicant's Declaration and Certification

PART 3 ) P8. 4 continued... Copies of any documents I have submitted are exact photocopies
. , . oo . of unaltered, original documents, and I understand that USCIS
Appllca nt’s Declaration and Certification may require that I submit original documents to USCIS at a later
. . date. Furthermore, I authorize the release of any information
Read the entire declaration carefully. fon sy wind all of sivy secinds: thit USCIS naay need 6

App licant’s Signatu re determine my eligibility for the immigration benefit that I seck.

I furthermore authorize release of information contained in this

#7.a.-7.b. Hand sign your name and provide the date of the signature. b oo doaie ol LIS

Important!
P Applicant's Signature

Your signature will be scanned and must fit within the box. It must NOT L

) ] ) . . 7.a. Applicant's Signature
touch the box outline. If the signature is too big and crosses a line, your S 7Ty e e
application could be delayed. Be conservative and use a signature smaller
than normal. Please see the example.

7.b. Date of Signature (mm/dd/yyyy) MM/DD/YYYY

NOTE TO ALL APPLICANTS: If you do not completely fill
out this application or fail to submit required documents listed
in the Instructions, USCIS may deny your application.

Troubleshooting Signature Line:

In some cases the “Don’t forget to sign!” automatic reminder will not

disappear when you print the form. We recommend trying:
; “ ’ ‘5 l” * To open the form in the most recent version of Adobe
You should remove the auto filled “Don’t forget to sign! Rondar
(&X THROUO& e To print a blank version of the form’s second page from
N your web browser.

¢ TBI

I
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Step 2: Prepare and Mail the OPT Application
Complete the Form I-765

PARTS 4 and 5, pgs. 4-6

These sections are not applicable to
you, since you’ve completed the form
yourself, so write “N/A.” This section
is for those who use an interpreter or
other paid preparer to complete the
form.

o\ THROU@,&

Q_%\
£ TBI

Part 4 pg. 4

Part 4. Interpreter’s Contact Information,
Certilication, and Signature

Provide the following information about the interpreter.
Imeerpreter's Full Name

La. lnterpreter's Family Mame {Last Mame)

I I
Lb, Interpreter's Given Name {First Nome )

/A |

2, Imierpreter's Business or Orapnization Name (if any)

T N/A

Taylor Business Institute

Part 4 pg. 5

Fart 4. Interpreder’s Contact Information,
eriification, and Signature

Farl 5 Contadl Information . Declaration, and
Skgnniure of the Persom Preparing this
Applicatiom, ITOther Than the Applicant

Imterpreder’s Wailing Addresy Provide the fllowizg shiat the prop
daa. S Naanibeer
lld‘?"-'-rln.' W-"'Il"q | Properers Full Name
ik | Apt i | Fr. | | im ?n:_purr’l}lml]’."-:.rn:l:luhm\.:_l
i l.'lr:.'anmnl | |"‘I-"'lr"f'II
L&, Feepaner's Civers Mo (Firs Mame)
Jads H’.J.l:‘-. = ke JIF Code | N_,l"r.lq
AL Peevemce | | ! Freparcr's Besiness o € Marme [if @y
3g. PosalCode | | N/A
1k Comy | Preparer’s Mailing Adufress
5 e Numiber
i el 1V
Imﬁfﬂmﬂwwnﬂm A Dap o= - I—
4. s Dayims Telepl X . T . .
|."'.|',.-'5-'-'|. | £ Ly o Deum

8. Ineiprene’s Mokl Telephon: Musber (o @ay)

| |
i, III'i_el[h\il:‘f~l'iI1-|."\d-|IN-~-'|r-rln'l |

Imberpreter’s Certifivation
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Part 5 pg. 6

Part 5. Contact Information, Declaration, and
Signature of the Person Preparing this
Application, If Other Than the Applicant
(continued)

Preparer’s Statement

7a [ I am not an attorney or aceredited representative
but have preparcd this apphication on behalf of
the applicant and with the applicant's consent.

1.b. I am an attorncy or accredited representative and

my representation of the applicant in thas case
| extends | | does not extend beyond the

preparation of this application,
NOTE: If you are an attomey or accredited ay
aced to submut a completed Form G-28, Notice
of Entry of Appearance as Attorney ot
Accredited Representative, with this application

Preparer's Certification

By my signature, I cenify, under penalty of perjury. that I
prepared this application at the request of the applicant. The
applicant then reviewed this completed application and
informed me that he or she understands all of the information
contained in, and submitted with, bis or her application,
meluding the Applicant’s Dedaration and Certification, and
thas all of this information is complete, true, and comrect. |
cormpleted thus applxcation based only on mformation that the
applicant provided to me or authonzed me to obtain or usc.

Preparer’s Signature
8.u, Preparcr’s Signature
Iz |

8.b. Date of Signature (mvddyyyy) | N/A




Complete the Form I-765

Page 7, Part 6 needs to be completed ONLY if you:

* most recently entered the US on a passport that is no longer valid and you
now have a renewed passport

* have previously had other SEVIS IDs
* have ever been authorized for CPT or OPT, or STEM OPT Extension

* If none of these apply to you, leave Page 7, Part 6 blank, but you must include
it in your application. You are done with the I-765.
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Complete the Form I-765 ——

How to complete Page 7, Part 6 if you: i e aplicaion, i the s below: 1 you necd more
. space than what is provided, you may make copics of this page
have ever been d Uthonzed for CPT, O PT, or STE M O PT to complete and file with this application or attach a separate
oa e . sheet of paper. Type or print your name and A-Number (if any)
PART 6, Additional Information, pg. 7 at the top of cach sheet; indicate the Page Number, Part
Number. and ltem Number to which your answer refers; and
#1.a.-1.c. Provide your name again as listed in Part 2, 1.a-1.c. sign and datc cach shect.
lLa. Family Name
#2. Leave blank (Last Name) |_EAMILY NAME

l.b. Given Name ]
(First Name) [_First Name

#3.a.-3.c. Reference Pg. 2, Part 2, Item 12 (If you already used
sections 3.a.-3.d.use the next available section, 4a-d, etc.) \

#3.d. If you have had previous CPT and/or OPT, write “see

l.e. Middle Name N/A

2. A-Number (if any) » A-

Jaa. Page Number 3Jb. Part Number 3. Item Number

attached documentation for previous CPT and/or OPT ) , >
authorizations” and include copies of all previous CPT and OPT ;.
|'205 and EAD Ca rdS W|th VOUF application- —_— See attached documentation for previous CPT and

OPT authorizations.
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Complete the Form I-765 e

How to complete Page 7, Part 6 if you: Part 6. Additional Information
. . If you need extra space to provide any additional information
* most recently entered the US on a passport that is no longer valid AP TV S oo S ———
a nd you now have a renewed passpo rt spacc than what is provided, you may make copics of this page
to complete and file with this application or attach a scparate
If this does not apply to you, leave Part 6 blank. You are done with the sheet of paper. Type or print your name and A-Number (if any)
. . at the top of cach sheet: indicate the Page Number, Part
I-765; Sklp to the next slide. Number. and Item Number to which your answer refers; and

sign and date cach sheet.

PART 6, Additional Information, pg. 7
#1.a.-1.c. Provide your name again as listed in Part 2, 1.a-1.c.

l.a. Family Name
(Last Name) FAMILY NAME

I.b. Given Name .
(First Name) First Name

#2. Leave blank
Le. Middle Name N/A

2.  A-Number (if any) P A-
#3d. Write an explanation that clarifies that you have two passports:
one that you used for entry but is no longer valid, and one that is e %" o CEREESENAT. i | e
currently valid. - - 21.b

i | most recently entered the US on MM-DD-YYYY

with passport ######## and was issued 1-94
#aan#E. Since this date, | have renewed my
N THROUO passport. The number of my new passport is
Q\Q’ % #H#HRHE. See attached copies of both passports

C%g— TB l and the [-94.
=
w

I

#3.d. Include copies of both passports and your 1-94 with your
application.

Taylor Business Institute



Step 2: Prepare and Mail the OPT Application
Complete the Form I-765 e

How to complete Page 7, Part 6 if you: ot 6. Additivenl Tnfocmiion

If you nced extra space to provide any additional information

1 within this licatio th below. Ify d mo
* have previously had other SEVIS IDs sp'acf'ma'..iﬁf;ﬁ;‘;&ﬁfc; ;umy e e
PART 6, Additional Information, pg. 7 o Ty i, a1y N

. . . . at the top of cach sheet; indicate the P Number, Part
#1.a.-1.c. Provide your name again as listed in Part 2, 1.a-1.C.  Number. and Item Number to which your answer refers: and
#2 L bl k sign and date cach sheet.
. Leave blan S
L e | FAMILY NAME
#3.a.-3.c. Reference Pg. 3, Part 2, Item 26 (If you already Lb. GivenName [
. . . (First Name)
used sections 3.a.-3.d.use the next available section, 4a-d, .
) .. Middle Name N/A

etc.

y B A-Number (if any) P A-

#3.d. List all previously used SEVIS numbers, includi R —
all previous F-1 /F-2 or J-1/J-2 programs in the U.S., including - [t N s
high school, short stays, language training schools, M e

community colleges, or previous I-20s at TBI. ; — N0009898989,
Previous J-1 SEVIS ID: NO012345679
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Complete the Form 1-765

IF YOU COMPLETED any part of PAGE 7, PART 6,
you must add your signature and the date in the blank space at the bottom of page 7.

‘Oykzi/BW August 1, 2018 |

Form 1-765 05/31/18 Page 7 of 7
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Complete the Form 1-765

You are done with the I-765!

1. Review all the information on the form for accuracy. You must submit ALL 7
pages of the I-765.

2. Make a copy of your completed |-765 application to keep for your records, in
case there is a problem with the application.

3. Next, gather the required documentation and copies... see the following
slides.
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- - Department of Homeland Security 1-20, Certificate of Eligibility for Nonimmigrant Student Status
ather the Required Documentation r=omssn..  soss

SEVISID: N =

Photocopy of TBI OPT 1-20 (all pages): e - MF 1
* Must be received by USCIS within 30 days of

FORM I1SSUE REASON LEGACY NAME LANGUAGE
CONTINUED ATTENDANCE

DATE ISSUED on page 1. SOl DigutaTio;

[University of California at Berkeley Berkeley International Office,Berkeley,CA 94720
[University of California at Berkeley

erunnT NEEICIAL TQ CONTACT UPON ARRIVAL SCHOOL CODE AND APPROVAL DATE

O] rlgl nal must be si gne d by the DSO be f 0 [EOEssgs e segeas aovis It

PROGRAM OF STUDY

[EDUCATION LEVEL MAJOR 1 MAJOR 2
o [DOCTORATE Political Science and Government, None 00.0000
‘ O In General 45.1001
° INORMAL PROGRAM LENGTH PROGRAM ENGLISH PROFICIENCY ENGLISH PROFICIENCY NOTES
48 Months Required Student is proficient
PROGRAM START DATE PROGRAM END DATE
° ° e 21 JANUARY 2014 18 DECEMBER 2015
* Original must be signe the stuade NANCIALS
"WGSTIMATED AVERAGE COSTS FOR: 12 MONTHS STUDENT'S FUNDING FOR: 12 MONTHS
gon and Fees $ 30,903 Personal Funds s Q
° penses $ 18,000 Dept. Support $ 48,903
Otto I I I O a e e Ore ‘ O In Expenses Dependents (0} H 0 Funds From Encther Source $
L) Other H On-Campus Employment H
TOTAL \ 5 48,903 TOTAL $ 48,903
'h ted OPT start d d dat il e
d ear on age 2 SCHOOL ATTESTATION N
L4 [ certify under penalty of perjury that all information provided entered before L s is form and is true and correct. I executed this form in the United
IStates after review and evaluation in the United States by me or other ials of plication, transcripts, or other records of courses taken

execution of this form. Th®ghool has determined that the above named student's

and proof of financial responsibility, which were received at the school prior
of study as defined by 8 CFR 214.2(f)(6). ] am a

qualifications meet all standards for admission to the school and the student il be required to pursue a full proj
idesignated school official of the above named school and am authorized to fsue this form.

* Do not mail the original I-20. e )

Izcholar Advisor

STUDENT ATTESTATION

[ have read and agreed to comply with the terms and conditions of my admission and those of any extension of stay. I certify that all information provided on this form
irefers specifically to me and is true and correct to the best of my knowledge. [ certify that I seek to enter or remain in the United States temporarily, and solely for the

purpose of pursuing a full program of study at the school named above. [ also authorize the named school to release any information from my records needed by DHS

PLACE ISSUED
Berkeley, CA

O ——

,‘ "“ H R O U lpursuant to 8 CFR 214.3(g) o determine my nonimmigrant status, Parent or guardian, and student, must sign if student is under 18.
& % :
ISIGNATURE OF: DATE
X
NAME OF PARENT OR GUARDIAN SIGNATURE ADDRESS (city/state or province/country) DATE

TBI

Page 10f 3

<(\
)
C
Z
o ICE Form 1-20 (3/31/2018)
=
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Step 2: Prepare and Mail the OPT Application
Gather the Required Documentation

Photocopy of Passport and Visa: = = 4o

* Photocopy the passport biographic page with A "
the photo and passport expiration date. Use a LT i
valid passport even if it is not the passport you i
used to enter the US most recently. (You will R ASTCHRRS DA OO SR AR <ot <7D
provide information on the expired passport on =

* Photocopy the F-1 visa, if applicable; visa does
not need to be valid.

NO0OA7 2
UNIVERSITY OF CALIFORNIA AT Y
P-1-00352. SECTIONZ12(E) AP 7069C
CLEARANCE RECETVED 26-DEC-2007

€L LLLLLLLLLLLLLLLLLLLLLLL LKL

& 1 THROy, o

¢ TBI

5
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Step 2: Prepare and Mail the OPT Application
Gather the Required Documentation &
Photocopy of 1-94 Information: ostRecent 94

(1-94) Record Number : 2123456789

The |_94 Can be either: Most Recent Date of Entry: 2017 March 06

Class of Admission : F1

* An electronic I-94 record. Visit: www.cbp.gov/i94 to

Details p ded on the 1-94 Infor ion form:

access and print your record. PR

First (Given) Name : WENYI|

Birth Date : 19580ctober26
Passport Number:  M123456
O R Country of Issuance : China

Get Travel History

* A paper |I-94 card stapled into your passport. R

the U.S. is no longer required to be in possession of a preprinted Form 1-94. A record of admission printed from the
CBP website constitutes a lawful record of admission. See 8 CFR § 1.4(d).

Include a copy of both sides, even though the back e e

» Note: For mumy reasons, we recommend that you close your browser after you have finished retrieving your

side may be blank. ced

O R ‘nnln A nonummsgration whe acoepts unssghorzed employroent ss subject 1o
Gepocty!
IW t Retam thas N your 100, Fou surrender i *acm
DEPARTMENT OF HOMELAND SECURITY x Irawe the US. Failace mdo:o:oml)dl: ay your eviry nu)lhel $ m the fueun
LS. Custons asd Berder Profecton - ¥ou ase authorzed fo stay wn the Ui S. oy until the dite weitten on 1S f ml

° A Copy Of an |_797 Cha nge Of Status Approval s v "“‘“’,“ﬁ"*"’;’“m o from Deparnmont of Homneland Securi

the law
R

Notice which includes a new 1-94. 123456789 01

By sea or 1ir, o u-tnauwmalnc
- Across the Canadsan boeder, 80 2 Casadian Officssl
- Across the Mexican bordes, we 2 U S Officaal
Snnlemmm m«lb.l S within 30 days to reum 0 (ke same schood, sec
*Artival-Depamure” om page 2 of Form 1-20 prier (0 surroaderiag this permit.
Record of Changes

@&x THROUO& 9 First (Govend L = ‘2" égu.l)u..-:lli’)'\(-“'\‘\"- ::: i
&S %)

& C

¢ TBI %

o

=

wl

> R :
i e 1
' 25 Paper 1-94 (front) Paper 1-94 (back)

Carrier:
Flight ¥ / Shig Name:

Taylor Business Institute .


http://www.cbp.gov/i94

Step 2: Prepare and Mail the OPT Application
Gather the Required Documentation

Photocopy of all previous OPT and CPT 1-20s: :_:: '''' e —
* Include copies of all previous CPT and OPT I-20s at e — == Sgsmn
TBI and previous schools. : I

sLoTepiaE

W atont et ke Bt
.......

b

* Old and new versions of the I-20 are acceptable.

A o g o 8 s of Py 1M K T e i dorion shrwing o il lowi g e e 1

* Copy all 3 pages. == ==
* Keep the originals for your records. B == B s e
 Copies of original I-20s are best, but you may need R e i

to request copies of any lost CPT/OPT [-20s. EEEREREREEERS

o TBI I-20s : request these from DSO when you turn in your OPT e

Request Form.

o Previous School I-20s: contact them directly

 If you have never used CPT or OPT in the past, you
do not need to include previous I-20s.

Q- :
§/ T B l BEE Furm 116 (V312828
o
=
W

I
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Gather the Required Documentation
Photocopy of Previous EAD(s), if applicable:

* If an EAD was received in the past, include
a copy of the front and back of the card.

e Can be from OPT approved at a prior

institution or different education level. C oo (NN A
uscm
* Include previous OPT I-20s and |-797 @%mﬂmmmwwum

The porsen Kertld i Eumorized 12 work @ the U S for the vadly of s cwd

notice of approval as well if available. o

TRAL 900 2 Wy U0 Mo SIPD e e IO PO B A, e, TH D500 Semt

IAUSADOO0007733SRCO000000773<<
2001012M110510BETHLL<<<<C<L<<4
SPECIMENSSTESTLVOID<<LLLLL<L<LK

1 THROYG . J
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= = - W h / ly.
The Application Deadline Lccopmenc ot You appiy SNy,

U.S. Immigration and Customs Enforcement OMB NO. 1653-0038

e USCIS must receive your complete OPT application no e e .
later than 30 days after the OPT I-20 Issue Date on e e F-1

COUNTRY OF BIRTH COUNTRY OF CITIZENSHIP
p a g e 1 DATE OF BIRTH ADMISSION NUMBER
. ACADEMIC AND
FORM ISSUE REASON LEGACY NAME LANGUAGE

CONTINUED ATTENDANCE

o The issue date is located next to the advisor’s signature SCIHOOL INFORMATION e AL

SCHOOL NAME

f f ol o University of California at Berkeley Berkeley International Office,Berkeley,CA 94720
University of California at Berkeley
on page 1 of the OPT I-20. Please account for mailing R A S S ke oo e isuraaAL oA
SFRZ14F00615000
. IInternatiDnal Student & Scholar Advisor 27 JANUARY 2003
tll I Ie. PROGRAM OF STUDY
EDUCATION LEVEL MAJOR 1 MAJOR 2
DOCTORATE Political Science and Government, None 00.0000

General 45.1001

» Additionally, USCIS must receive your application NomL RoGRA 5T oG ENGLIROTICRNGY | BNGLISH OICIENCY KoTES

b f h d f d H d 31 oanoamy 2014 T 15 bacawsEn z015 -
efore the end of your 60 day grace period. e
ESTIMATED AVERAGE COSTS FOR: 12 MONTHS STUDENT'S FUNDING FOR: 12 MONTHS

Tuition and Fees $ 30,803 Personal Funds

* Track the status of your mailed application to be SoEE a . I

Other On-Campus Employment

s
TOTAL s 48,903 TOTAL

certain it was delivered on time. e

Your application must be submitted to USCIS from within the
U.S. If you exit the U.S. after your program completion date o sy e o ke e R U

land proof of financial responsibility, which were received at the school prior to :ution of this form™&ge school has determined that the above named student's
qualifications meet all standards for admission to the school and the student v required to pursue a full p! of study as defined by 8 CFR 214.2(f)6). lam a

without applying for OPT, you cannot return and will lose R v i i el

X DATE ISSUED
[SIGNATURE OF: , International Stuﬂent\ 05 October 2015

yo u r o pt I o n fo r O PT' ;;l:;l:NI::;;fESTAT]ON S

1 have read and agreed to comply with the terms and conditions of my admission and those of any extension of stay. I certify that all information provided on this form
refers specifically to me and is true and correct to the best of my knowledge. [ certify that I seek to enter or remain in the United States temporarily, and solely for the
purpose of pursuing a full program of study at the school named above. 1 also authorize the named school to release any information from my records needed by DHS
ipursuant to 8 CFR 214.3(g) to determine my nonimmigrant status. Parent or guardian, and student, must sign if student is under 18.

X

SIGNATURE OF: DATE

X
I B l NAME OF PARENT OR GUARDIAN SIGNATURE ADDRESS (city/state or province/country) DATE

PLACE ISSUED
Berkeley,CA
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Step 2: Prepare and Mail the OPT Application
TOP 3 MOST COMMON OPT DENIAL REASONS

1. Payment problems:

o Check or Credit Card payment: Money is not in account at time of processing

o incorrect fee amount

o Check, money order, or credit card form not completed properly

o Wrong dates on check, money order (U.S Date style = MONTH/DAY/YEAR = MM/DD/YYYY)

2. Copy of OPT I-20 (pages 1-3) is TOO OLD

o New applications: USCIS must receive your complete OPT application no later than 30 days after the OPT I-20 ISSUE
DATE on page 1 of the I-20.

o Resubmission after OPT Rejection or Denial-If your OPT is REJECTED OR DENIED you must NOTIFY DSO that your OPT
has been rejected or denied. You will need to request a NEW OPT 1-20 recommendation FROM DSO before you
resubmit your OPT application. Again-USCIS must receive your new, complete OPT re-application no later than 30 days
after the OPT [-20 ISSUE DATE on page 1 of the I-20.

3. 1-765 prOblemS: Applications may be rejected or denied for other reasons. These
are the most common reasons as observed by DSO advisers.

o Incomplete or incorrect form fields
o Not signed If your application is rejected or denied you might still be able to
re-apply to USCIS before the end of your 60-day grace period.

4 If you receive a Rejection or Denial (or Request for Evidence)

N4 &
& O . . . .
&
§ TBI < notify the DSO immediately, and ask for advice before your
o
=
W

4 response. The DSO sees many re-application denials which
' g could have been avoided by consulting an adviser before

Taylor Business Institute response.



Mailing the OPT Application from lllinois

USCIS Chicago Lockbox

FedEx, UPS, and DHL deliveries:
USCIS
Attn: 1-765 CO3 (Box 805373)

U.S. Postal Service (USPS):
Attn: [-765 C0O3

P.O. Box 805373

Chicago, IL 60680-5374 131 South Dearborn - 3rd Floor

Chicago, IL 60603-5517

‘] TBI recommends FedEx as a reliable

POSTAL SERVICE. option. If using FedEx, DHL or UPS, use

_ the above address. Be sure your mailing

If using USPS, choose Express or option includes tracking and guaranteed
Priority Mail option and use the above delivery

address. Be sure your mailing option
= includes tracking and guaranteed
g\@@ \ OUO,S, delivery.

¢ TBI

I

Taylor Business Institute

Based on your
eligibility category
and where you
live. For a list of
eligibility categories
and descriptions,
please see the

link Direct Filing
Addresses for Form
|-765, Application
for Employment
Authorization



https://www.uscis.gov/i-765-addresses
https://www.uscis.gov/i-765-addresses
https://www.uscis.gov/i-765-addresses
https://www.uscis.gov/i-765-addresses
https://www.uscis.gov/i-765-addresses

Step 3:
Receive the Employment
Authorization Document (EAD)




Step 3: Receive the Employment Authorization Document (EAD)
1-797C Notice of Action

You should receive the notice by mail within 2-4 weeks after mailing the OPT _ —
application to USCIS. :

ole ':"‘: :":""'""‘_,: : "‘"";___ - Form 1-797C, Notice of Action

[THIS NOTICE DOES NOT GRANT ANY IMMIGRATION STATUS OR BENEFIT. |

* The I-797C is very important.

FAVMENT INFORM A TN

If you lose the receipt, it may be very difficult to replace it. —_——— s
* The I-797C is necessary if you want to: T il ——— -

1. inquire about the status of your OPT application.
2. travel outside the U.S. while your OPT is pending.

APPLICANERETEERONES S AME AND MK PG ADOWE W

Receipt Number
The case number for the OPT application at USCIS. Check the status of the case on the USCIS web site
at https://www.uscis.gov

Thee adove appinestaom petia his boon recened by owr office and i o process

Please verdy your porvemal nformution lined iove and evmedistedy sty e LAC IS Natwma) Cvstommer Suvvce Comor o e
Phcme mamder hoved hehow of Dure are sy hangn

Plesse scee that if 3 priority dade s prinsed on das sotae, Bhe priorty does sof rellect carier retamed priority dates

M yow Mave Guertsons adout powsibbe wmenigriion besefies md services (llng wbormanon. or USCES forma, pleese call e LSO
National Customer Service Center (NCSC) st 1300745283 1f you aov haaring mpeired, plesse call the NCSC TDD
L0078 7. 1AN) Plomse abwo refer i the USCTS website. wrs s gvy

Received Date
Date when USCIS begins processing the application. (It may not be the actual the application was
received, but it is when the case was entered into the system.)

M you Bave oy @oesiaons of COMMEnts regarding s hotice of the (latun of your CAte phease (O] e ¢ WHIDCT STy K€ Dumber
Yo will be notified wparssedy shot any othet ci you mas have Fled

Address Information

Verify your name, date of birth, and address on the I-765 receipt notice. If incorrect, contact the DSO
immediately.

Contacting USCIS
If you have any problems or questions with the OPT application, contact the DSO before calling the
USCIS Customer Service.

USCIS Contamer Servier Number
(M0 7T8-520)

& S

¢ TBI

I

T
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Lagwe Nigel, CA 20070411

TR L ) Wy MATETY
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https://www.uscis.gov/

Step 3: Receive the Employment Authorization Document (EAD)
USCIS Issues & Tracking Your Case

Sign up for an account at https://www.uscis.gov. This will

allow you to receive automatic updates and monitor your nEws
case. Click “Check Your Case Status” and then select “Sign
Up.” CASE STATUS
ONLINE
General Case Tracking: ot s e Hamber +
If you don’t sign up for an account, you can still track your |
case using the “Check Your Case Status” Tool.
Address Changes:
If your address changes, you can update it online through »

the “Change of Address” tool. Keep in mind that address
changes can take 10 business days to process, and could
jeopardize your OPT EAD delivery. We recommend
keeping the same address for your entire OPT processing,
if possible.

+ THROy, ‘ =
@& Gy, e 4k

<
Q& ©
£ TBI %
o
p=
W

Why sign up for an
&  ACCOUNTLOGIN

account?

Click Here ® SIGN UP

Change

> ~ Submita o  USCISPr = i, SCIS Office
= of Address "4 CaseIlnquiry Times In i N \ 15 calf"lons /
o 4 '

<
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https://www.uscis.gov/

Step 3: Receive the Employment Authorization Document (EAD)
USCIS Issues: Case Inquiries & Expedites

Case Inquiries & Processing times:

You can submit inquiries and requests about your case using the Case Inquiry tool for these issues:

* If you don’t receive your receipt notice, EAD or other notifications

* If your case is pending longer than the normal processing time. See current USCIS processing times for Form“I-765” for
“Potomac Service Center” here: https://egov.uscis.gov/processing-time/

e If thereis an error on your receipt notice or EAD card

Expedites:

USCIS almost always denies F-1 student expedite requests for OPT. You can find expedite criteria here:

https://www.uscis.gov/forms/how-make-expedite-request. USCIS may consider expediting if the request meets one or more of the

following criteria:

« Severe financial loss to a company or person, if expedite is not due to applicant’s failure: (1) to file the benefit request in a
reasonable time frame; or (2) to respond to any RFE in a timely manner;

e Urgent humanitarian reasons;

* Compelling U.S. Government interests (such as urgent cases for the Department of Defense or DHS, or other public safety or
national security interests); or

e Clear USCIS error.

NOTE: 1) Severe financial loss to a company means the company would be at risk of failing. 2) The need to obtain employment

authorization, standing alone, without evidence of other compelling factors, does not warrant expedited treatment
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Step 3: Receive the Employment Authorization Document (EAD)
Application Problems: RFE and Rejection/Denial

RFE

If there is a problem with your application, the USCIS may send you a
notice by mail called a “Request for Evidence (RFE).”An RFE does not
mean that your application has been rejected. It simply means that
you need to send in additional documents before your EAD can be
issued.

e Getting an RFE will delay the processing of your application.
Rejection/Denial

In some cases, the USCIS will return the entire application to you. If
this happens, you must make corrections and send a new application
before the end date of your 60-day grace period.

NOTIFY the DSO that your OPT has been rejected or denied! You
MUST request a NEW OPT 1-20 recommendation from the DSO before
you resubmit your OPT application. USCIS must receive your new,
complete OPT re-application no later than 30 days after the OPT I-20
ISSUE DATE on page 1 of the I-20.
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Contact the DSO
IMMEDIATELY if you
receive an RFE,

rejection, or denial.

To avoid delays, review your
application materials for
completeness and sign all
the forms before mailing
them to the USCIS.




Step 3: Receive the Employment Authorization Document (EAD)
The Employment Authorization Document (EAD)

* Review your EAD card to make sure the information
is accurate. If it is not, contact the DSO at TBI
immediately!

* Present your EAD to employers as proof of your
legal work authorization in the US.

 The EAD is a required document for entry to the
U.S. during OPT.

* You can ONLY work during the dates listed on the
approved EAD card-not before and not after!

e Submit a copy of your EAD card to the DSO at
Taylor Business Institute.
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Driver License Applications & Renewal

* |f your lllinois Driver License has expired, you
can only renew the license after your OPT EAD
has been approved.

* This is because your [-20 has expired, and

without proof of the OPT approval (and | ILLINOIS 0
o e voP142-4558-7924

continuing F-1 status) you won’t qualify to
renew the license.

* |f you live in a state other than lllinois, check
with the local DMV regarding requirements for
renewal

 5008:11/14/1987 S .x-.'.)

. wexe: 11/14/2023 1 mss.01lo112019
' 1 PUBLIC L~ ) REAL ID
A 2 JANE Q 3 \ Gold Star

34 MAIN STREET
A SPRINGFIELD 1L 62723

9 ctass:D SaEND: NONE
12ResT.NONE g
15sex: F 16HeT: 5°-06"
17wet145 Ibs 1seves:BRN  tvpe:
5 DD 20160210993DT0328

Designation

Qe QRke

THRO
@“ Yoy,

& ©
£ TBI %
o
p=
W

5 :
O
<

Taylor Business Institute




e
Avoiding Immigration Scams

* It is very rare for USCIS or SEVP to contact you via phone regarding your
application or your SEVIS record. Most notices from SEVP Portal are sent by
email, and most notices from USCIS are sent via mail. They will generally never
ask you for money.

e See USCIS’s website on how to avoid immigration scams, report fraud, and find
authorized legal services.

* You can report immigration scams by contacting the FTC. Please visit the USCIS
Avoid Scams Initiative website to learn more about avoiding immigration
scams and reporting fraud.
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https://www.uscis.gov/avoid-scams/report-scams
https://www.uscis.gov/avoid-scams/find-legal-services
https://www.uscis.gov/avoid-scams

S
Your Responsibilities during OPT

1.Reporting Requirements

2. Employment Requirements
3.Travel Documents for Re-entry
4.Applying for an F-1 Visa on OPT




1. Reporting Requirements:

Taylor Business Institute DSO - Mandatory
 ALL STUDENTS ON OPT ARE REQUIRED TO SUBMIT OPT UPDATES TO THE DSO AT TBI.
SEVP Portal—OPTIONAL

e The Student Exchange Visitor Program (SEVP) has its own “SEVP Portal” for students on
OPT. On Day 1 of your Approved OPT, you will receive an email from SEVP with

instructions on how to create an account. This email will come from do-not-
reply.sevp@ice.dhs.gov.

e Be aware of scams—SEVP will NEVER ask you for a payment to register to register for
the optional SEVP Portal.

e Registration for SEVP Portal is OPTIONAL.
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L
Reporting Requirements: TBI DSO

ALL STUDENTS ON OPT ARE REQUIRED TO SUBMIT OPT UPDATES TO THE DSO AT TBI.

The following information must be reported to the DSO at TBI during the post completion OPT period of authorization
within 10 days of any changes:

* Your residential address

* Your phone and email address

* Employer's name

 Employer's address

* Job Title(s)

* Explanation of how your job(s) relates to your major area of study at TBI (see following section for further detail)

» Start and/or end dates of employment

e Any periods of unemployment

* Date of exiting the U.S. (You must provide date of exit if you decide to exit the U.S and complete your OPT status
prior to the end date of your OPT)

* |If your visa status changes while on OPT

* You are required to update this information within 10 days of any changes. Keep a receipt copy of the web site each
time you report a change.
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S
2. Employment Requirements

* You can only work during the dates listed on your approved OPT card.

* You must work a minimum of 20 hours per week in a position related to your field of
study. For more information, visit “Qualifying OPT Employment.”

* You cannot exceed more than 90 days of unemployment while on OPT. Days of
unemployment prior to your EAD start date do not count towards the 90 days. It is your
responsibility to keep records of your employment and any periods of unemployment.

* For more information see: OPT Unemployment Allowances

e Cannabis Industry - be aware that use and sale of cannabis is illegal at the federal level,
although it may be legal in some U.S. states. To avoid possible deportation or
inadmissibility form the U.S., students should avoid positions related to federally illegal
substances.
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Direct Relation to Degree

* Federal regulations require that F-1 students on OPT provide a
description of how their employment relates to their major area
of study.

* There must be a logical connection between the duties involved
in the OPT employment and the student's major area of study.

In the written description, the regular duties should be
explained and the connection between those duties and the

degree should be described




L
Examples: Direct relation to degree

1. Electronics Engineering: | work full time as an Electronics Engineering Technician at ABC Corp., a
government contractor. In my job, | analyze and test electronics and electrical systems for quality assurance.
My work requires understanding of electronics and electrical circuit theory, which | studied in-depth at the
University of ABC.

2. Accounting and Business: | work full time as a Bookkeeper at a mortgage company, Happy Homes, where |
perform journal entries, enter vendor invoices and reconcile with other departments. On a daily basis, | use
the knowledge | gained in accounting and businesses classes that | took as part of my major program of
study.

3. Allied Health: | am working at a hospital medical records office. | process billing claims for patients seen at
the hospital. On average, | work at the hospital 35 hours a week. My duties directly utilize the skills and
knowledge | acquired from my coursework and degree in allied health.

4. Criminal Justice & Security Administration: | am working 25 hours a week in a health food store as a
security officer., monitoring through surveillance cameras any possible theft in the store. My expertise in
preventing loss for my employer are a result of my studies and classwork in criminal justice and security
administration program.
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L
3. Travel Documents for Re-entry

Before Completing Program After Completing Program After Completing Program
& Before EAD issuance & Before EAD issuance & After EAD issuance

Valid Passport

Valid F-1 visa stamp (if applicable) v v v

OPT I-20 with a valid travel endorsement signed v v v

within 6 months by a TBI DSO (page 2)

Evidence of continued enrollment (e.g. Enroliment v

Verification from the Registrar Office)

Evidence of financial support Strongly recommended Strongly recommended Strongly recommended
OPT receipt: I-797 Notice of Action v

Job offer letter from employer Strongly recommended v

EAD (Employment Authorization Document) v

Your admission to the U.S. is always at the discretion of the Customs and Border
Protection Officers. To avoid problems, you must have the required
TBI documents outlined above.
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L
Important Information on Travel

* Avoid long absences from the U.S. during the OPT period. Time spent outside of the U.S.
while unemployed by a U.S. employer counts toward your 90 days of unemployment.

* Attempting to re-enter the U.S. close to the expiration date of your OPT can be risky.

* You must not enter the U.S. in a status other than F-1. This may result in the loss of your OPT
eligibility.

Travel after Program Completion, But Before OPT Card is received

* There is a higher risk associated with travel and return while your OPT is pending after the
program completion date. If there are any problems with your application, you may not be
able to respond to USCIS in a timely manner, which could delay processing of your EAD.

* If your OPT application is denied while outside the U.S., you will not be able to re-enter the
U.S. in F-1 status and will not be able to reapply.
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L
4. Applying for an F-1 Visa on OPT

If you are traveling abroad and your F-1 visa has expired, you must obtain a new F-1 visa
before returning to the U.S. When going to your visa interview, bring the documents below.
For more information, visit: http://www.tbiil.edu/opt

1. Valid passport

Valid 1-20 with travel endorsement from the DSO at TBI within the past 6 months
Unexpired EAD Card

Job offer letter or proof of current employment directly related to your field of study

Evidence of sufficient funds (e.g. a bank statement, a letter from a sponsor or a job offer
letter)

Check the U.S. Department of State web site for more information about getting a visa and
specific requirements at the local embassy or consulate at www.travel.state.gov

Al
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5. Completing OPT & Grace Period

You have a 60 day grace period following the end of the OPT EAD.

* Failure to exit, continue your F-1 status, or timely file an Extension or USCIS Change of Status
will result in accrual of days of unlawful presence.

If you do not extend your OPT, and your EAD expires, you have the following options before the
end of the 60 days grace period:

1. Exit the US within 60 days

2. Continue your F-1 Status & Studies: Transfer your I-20 to continue studies at another school
OR request a Change of Educational Level to begin new studies at Taylor Business Institute.

3. Work with immigration legal counsel regarding a Change of Status application to a new visa
category. You will need to check with your legal counsel regarding your allowed period of
stay or required exit date if you have a pending change of status when your grace period
ends.
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More Information

Consult the Taylor Business Institute OPT webpage for detailed
information related to:

Frequently Asked Questions (FAQs)
Address and Employer Reporting System
Types of Qualifying Employment
90-Day Unemployment Rule
Beginning a New Program of Study
Taking Classes While on OPT
Traveling Outside the U.S.

Early Completion of OPT
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http://www.tbiil.edu/opt

Final check of your OPT application

Want to review all your documents in
detail before mailing them to USCIS?

Still have questions?

Come see the DSO in person at TBI
International Student Office.




Taylor
Business
o . Institute
International Student Office Education Office
Roney Kumi, DSO Syed Faizuddin Misbah
roney.kumi@tbiil.edu registrar@tbiil.edu

(312) 658-5114 (312) 658-5119
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